COMMISSIONERS COURT

APR 11 2022

REQUEST FOR AGENDA PLACEMENT FORM
Submission Deadline - Tuesday, 12:00 PM before Court Dates

SUBMITTED BY: Rexann Knowles TODAY'S DATE: April 4, 2022

DEPARTMENT: COUNTY JUDGE

SIGNATURE OF DEPARTMENT HEAD: X

REQUESTED AGENDA DATE: April 11, 2022

SPECIFIC AGENDA WORDING: Consideration of the Submission of the FY
2021 SCAAP (State Criminal Alien Assistance Program) Grant Application
Funding Opportunity Number O-BJA-2021-171190

PERSON(S) TO PRESENT ITEM:

SUPPORT MATERIAL: (Must enclose supporting documentation)

TIME: 2 minutes ACTION ITEM: X

WORKSHOP:
(Anticipated number of minutes needed to discuss item) CONSENT:

EXECUTIVE:

STAFF NOTICE:

COUNTY ATTORNEY: X IT DEPARTMENT:

AUDITOR: X PURCHASING DEPARTMENT:

PERSONNEL: PUBLIC WORKS:

BUDGET COORDINATOR: OTHER:

ASSIGNED AGENDA DATE: __

REQUEST RECEIVED BY COUNTY JUDGE’S OFFICE _ i _ S

COURT MEMBER APPROVAL Date




To: JBI Clients with JustGrants Account

ONLINE APPLICATION
INSTRUCTIONS

FY 2021 SCAAP

Application Submission Deadline Date is:

05/09/2022 08:59PM EDT-NO EXCEPTIONS

Prepared by:

JBI

JUSTICE BENEFITS, INC.
1711 East Beltline Road
Coppell, TX 75019
PH: 800-576-3518
FAX: 972-406-3763 or 972-406-3790

JBI Help Desk for scaap: 1-800-576-3518

Items included in the Email Packet are as follows:

FY 2021 Online SCAAP Application Instructions

County Specific Information (including Facility Information)
Inmate Data (ASCII Text, for upload to application)

Nightly Head Count Report (for upload to application)
Payroll File (for upload to application)

0 B [ b

© JBI 2021
JBI Help Desk @ 1-800-576-3518




TABLE OF CONTENTS
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STEP 3. Uploading Data Provided By JBI ...,
A. Eligible Inmates
B. Correctional Officers & Facilities
C. Certify and Submit

At the end of the application, send confirmation email with “Grant
Package” attached to jbihelpdesk(@jbi-ltd.com

*#*Use JustGrants Support page & training videos below for additional help**

JustGrants Support Page and Training: https://justicegrants.usdoj.gov/user-support#cvhos

JustGrants Training Videos: https://justicegrants.usdoj.gov/training-resources/justgrants-
training/entity-management#lgl eth
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FY 2021 SCAAP

INSTRUCTIONS FOR ONLINE APPLICATION
FOR
JBI’s CLIENTS

The entire SCAAP application submission process is paperless via the Internet (JustGrants system).
Therefore, we have provided the following detailed instructions and diagrams to guide you through the

online application process for the FY 2021 SCAAP program.

STEP 1. Getting Online

1.

(Please Note that it must be” https:” and not just “‘hitp: " or vour ID/Password will not work.)

Once online, you will need to type the following Internet address:

https://diamd-auth.usdoj.gov/

© IB12021

NOTICE TO USERS

You are accessing 3 U.S. Government information system, which includes: (1) this computer, (2) this computer network, (3) all computers consected to this network,
and (4) all devices and storage media attaclied to this network of te a computer on this network. This information system is provided for U.S. Govemment-authorized
use only. Unanthorized or improper use of this system may result in disciplinary action, and civil and criminal penalties.

By logging in to this infenmation system you are acknowledging that you understand and consent to the followiag:

= You have no reasonable expectation of privacy regarding any ications tr itted through or data stored on this information system. At any time, the
government may monitor, intercept, search and’or seize data transiting or stored on this information system
® Any communications transmitted through or data stored on this information system may be disclosed or used for any U.S. Government-authorized purpose.

For further information see the Department order on Use and Monitoring of Department Computers and Computer Systems.

Sign In

Email Address

Password

|1 Remamber me
Meed help signimg in?

DOJ Pavacy Policy

IBI Help Desk @ 1-800-576-3518



1. Enter Username and Password, then click on “Sign-In”

DOCUMENT EMAIL/PASSWORD AS YOU WILL USE IT
EVERYTIME YOU SIGN-IN

DEFAKTMENT /7 JUSTICE

Sign In

Email Address

DOJ Privacy Policy

e Email Address:

e Password:

These two items are needed for future logins.
Let someone else know where you keep these in case you are unavailable.

Remember PASSWORD?s are CASE sensitive!!!

(CASE Sensitive means that the PASSWORD must be typed exactly the way you originally entered the
information. If you used all Capital Letters or all Lower-Case Letters or a combination of the two, you must
type it the same way every time you log in, or it will not be accepted.)

© JBI 2021 4
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2. Applicant Sign In Trouble?:

DEPFARTMENT 7 JUsTICE

Sign In

Email Address

You can click on “Need help
Signing in?” if you forgot your
password or need to unlock
your account.

Password

Rermaonites «

-

Need halp stgrimnag in?

DOJ Privacy Policy

DEPARTMENT /7 JUsTICE

Reset Passward You will now need to enter

Bl G U erraiag your email/username. Select
| “Reset via Email” to set up a
new password. You may also
SMS can enly be used if @ mobile phane number Select “Reset Via SMS” if‘you

has been confiqured
have a phone number
configured with your account.

Reset via SMS

Back to Sign in

DOJ Privacy Policy:

For further assistance signing into your account contact the JustGrants Support Desk at:

(833) 872-5175 or JustGrants.Support@usdoj.gov

© JBI 2021
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STEP 2. Verifying Information

Click on the square titled “JustGrants”. You are now logged into the JustGrants System Homepage!

LR - )

@Ju rants a0 @

a Welcome

\ ) Aurts (4

< My Workiist
Caspeid Oa1e O Legenay Cane Type Cane buns Lavt Usdmd

NOTE: You may click on “Entity Users” to see if your name is listed as “Application Submitter” to
ensure you have the permissions to submit your SCAAP application. If not, this will need to be added
to your account by the “Entity Administrator”.

1. Click on “Applications” to continue your application for the FY 2021 SCAAP process. Next click
Grant under Application ID column.

Applications
e tesuts [ cupon Lt
LA Application ID Application Subminet Autherized Representative - Application Status g”ﬂ"".‘l"“ g’lz‘g:"“ Date Dus Urgency
GRANT Hew o ET Gouin Days
=
T Awant I
Nontesing
L Fux . . .
Click on “Applications” to
continue your application for
the FY 2021 SCAAP process.
Next click Grant under
Application ID column.
Grant Package () B (D ove
Assignments Vw21
Task Assigned to
=== Standard Appiicant intarmation S<reen Fiow . Begin

Information Audit

Click on “Begin” to
—— proceed to application.

SF423 23

Appikationinty GrantSubmisdunteader Gpponunty:D

® JBI 2021
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2. Scroll through and verify pre-filled information is correct then press “continue”:

@ JUSTgrants s 0 @
= He Grant Package { JESE fe
[ BJA FY State Criminal Alien Assistan+ o
el aten Humbe Lormpeane Mesbiezinn Tin Svalae e R

SCAAR Apglzant infematon
5 Frbty Docwe % sl

Tty 903 Subent

s CFDA Information
Recent follawers (9)
LFDA Lter GEUA I Tes
. 16 695 State Cmmal Alen Assrstance Program {i—-
landeng ﬂ
hen [EEEs]
Project Information
et tea Propisesbroec San e Crepates Figgtst L L Participants (1}
3'eed Fuietivg (Femr 8 Sham) Akt Bstasded Py o N FrigilyShas SICgEIMINI~ ¢ St Fund oy .
Lemees o
Area3 Alfected by Project (Cities, Counties. States. stc] (7
[P,
Pravary Poiy
Recents Ana

3. Click the drop-down box to select name, then click “Confirm Authorized Representative” and
“continue”.

® 2usTrants r0 @

Grant Package ( L =+ R R,
i BJAFY State Criminal Alien Assistan+ :
Entiy |,
Confirm Authorized Representative Solicitation Instructions
el

P o Sundyd AppRcant Infommicn

e Praview
Ak et Lt kit oiber adint i DIta VA A NAmE 1RALE FARE |20 Sty K Cott; 103 St
Recent foflewsrs (0)
tA
Iy
1
~ tanat COMPLETE AND SuBsT @y s ELLET A6 S TP ESE+Qv Plﬂ]ﬂp-l!!lﬂ}
information Audit .
$C eyl
Py b
Recenls
» )

**]1f no name appears in the box please complete the following actions:

Entity Administrator needs to assign the Authorized Representative role to a user in your County.
They need to log in to JustGrants and click on DIAMD.

Go to Manage Members; Add desired name at the top & add Authorized Rep role; click submit.
Authorized Representative must login before their name will be visible in your application.

N N S T NG T
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4. Verify information is correct then click small box at bottom of screen and “continue”.

® 2usturams 10®

Homz Grant Package ( ) EZ (e
BJAFY State Criminal Alien Assistan+

s Enbity Profie

Lo kntity

Verity Legal Name, Dolng Business As, and Legal Solicitation Instructions.
L Eatity Document Address

~ Enlity Name « Standsrd Applicsnt Information

W Appicalons

Verify Legal Name and Address

SCAAR Appkzant Infsnnaton
D Unuoate 833 Assutenive

Cartéy and Subemi

Physical Address

oy oty Conyessony et v
United Stales Recont followers (0}
Vs heies

¥ Designale as Legal Addiass

Malling Address Participants (2}

Bansn

Cauntey
Privacy Poscy Unied States

Congressonal T

Recents farey §

@ _JU§_Tg. rants

Haimu Grant Package ( ) BT o
Eib ot BJAFY State Criminal Alien Assistan+

¥ A1 3 M EGULAL 3 LU LT i1 AT USRI IR Y1 LU U U113 G LdLA T
Loty Users

2 it tna infermaticn displayed does nol accurately represent the lzgal entty anply.ng for federal assistance:
a Contact tho nduidual dosgnaled 1 M4G0aKe your otganization's ontily piolile [ possble show ENTITY Qrg Admwnsteator- vidnoctual name Ltto]
b Contact the System for Award Management (SAM gov) to update the entty 'egal namesaddress

Enlity Dezuinmity
& Aspicatons

3 Ihina aboys mntormabon i nol the ently for which s appicaton 1s bong submilod. Witk Deleto this appication. Please mibate a new appcaton in Grants gav win
using the correct DUNS SAM profle.

Aawands

honiering
I canfum s 5 the conect entity

Fodony Forms

COMPLETE AND SuBMIT RE

information Augit

Fivacy Poucy

Recents

Mo hustiry
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Step 3. Uploading

Data Provided By JBI

A. Eligible Inmates

1. Locate “Upload Inmate” button and click.

2. Next, click “Select Inmate File” then browse your files to find the saved attachment listed as
(Inmates-Upload this File FY2021)

Entty Prot
Cntay usars
2 Fatty Dot

@ Arpelsions

Privicy Prisey

Recerits

Grant Package ( ) e
BJAFY State Criminal Alien Assistan+

SCAAP Applicant Infarmation

Required Information on “Eligible Inmates"

Reportng Panoa

e m—

Requlired Information on “Eilgible Inmates™

MHame Carsgery Commant Uplosdad By Date

Inmate records contalning errors:

A-Humber LastName FirstHamae Middie Name  Date of Birth Inmate D Country Dateinsarcerated DateRelessed FBINumber LESCL

Ha fustory —

Attach Inmate

Name

Hailems

Canc=

5,
"

© JBI 2021

CEGIRD

ategory Comment

TBI Help Desk @ 1-800-576-3518

Solicitation Instructions

v Sundwd Applicent Infoimavion

Cdy and Senn

Recent followers (0)

64

Participants {2)




3. Click “Submit” button then review the box below to make sure you have no rejected inmates. If
your rejected inmate line has anything other than 0 please call the IBI Helpdesk

NOTE: Compare the Number of records uploaded to the number located in the Reference only section at the
bottom of the Information Sheet to see if they are the same. If the numbers do not match or the message
indicates that errors occurred during the upload, please contact our Help Desk at 1-800-576-3518.

© JB12021

Details Count
Accepted Inmate Records 91
Rejected Inmate Records 0

Total Inmates 91
Total Inmates Saved 91

“0” rejected,
ALL accepted!

IBI Help Desk @ 1-800-576-3518

Make sure “accepted”
and “total” numbers
match!

10



B. Financial information Correctional Officers & Facilities Screen

1. Using the Information Sheet JBI provided in your upload package, fill in the following boxes:
*Do not use commas*

Reporting Period

Total numbor of full-ime “corectional olficers” employed by the applicant
govarnment, duning the reporting penod

Total number (reported as FTES) of part time correcianal officers employed by the
apphicanl govarnmant duning the reporting penad

Total Number of full-time cotrectional officers providing services lo the applicant
governmant as employeas of “cantracl correctional laciilies” dunng reporting pariod

Total Number of part-time cortectional officers providing serices lo the applicant
governmant as employees of “contracl cerrectional facililizs” dunng reparting panod

Sum of nes 1 through 4 “coneclional officer” FTEs (during reparting penod)

Actual salary expenditure tor “correctional officers” dunng the reporting period. (Entar
n dollars do not use commas)

2. Attach the FY 2021 Payroll PDF provided by JBI under “"Correctional Officer" salary expenditures
detail (for the reporting period)”. Select the attach button and a pop-up box will appear. Choose “Select
File” and locate the saved Payroll PDF that JBI provided. Once the file has been found, select “Attach.”

Click on the Attach buttan to upload the required attachment (detail on actual salary expenditures for correctional officers)

Name Comment Uploaded By Date

F Attach Fils(s)

© JB12021 11
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3. Using the “Information Sheet” JBI provided in your upload package fill in the following boxes:

o

"Maximum bed count™ for he reporting period

"Total all nmate days” for the reporting period

4. Attach the Nightly Head Count PDF provided by JBI. Select the “Attach” button and a pop-up
box will appear. Choose “Select File” and locate the saved Nightly Head Count PDF. Once the
file has been found, select “Attach”.

"All inmate days, by reporting day" detall (for the reporting period)

Click on the Attach button to upload the required attachment (“all inmate days. by reporting day”)

°  Category Comment Uploaded By Date
O

| Attach File(s)

. Drag and diop files heu

or

Save and click “continue” to move to the next screen!

© JBI 2021 12
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C. Certify and Submit

1.~ Click check box and “continue” to certify and assure information in application.

You will need to do this 3 times!

Solicitation Instructions

>
wr [schowre Aind Asserancos

SCAAP Apgheast Gomsirest and
Sutemting Gommment Ofcax

SCAN? Wizermaton oo T lotie lmates”

SCAAP rlcaraten o Conedbenad
ORars’ 30d P acidbey”

Cantdy b Sutent

2. Click the last checkbox labeled “Final Review and Certification of Application confirmation”.

Grant Package ( ) CIXER G Pt
BJA FY State Criminal Alien Assistan+ S

Certify and Submit Solicitation Instructions

» Standard Applicant Information
» SCAAP Applicant Information

Finat Review 2 i 3 canlimat
nal Review and Cerbiicalion of Application cenbrmation
COMPLETE AND SUBMIT REvE SHtuaET REVE STAR DAL RAGEREAD Recent followers (0)
Infermation E
ssrancnl
e

2321
_____ Participants (2)
ADPISEAIATS GrANEUBMISSION 18aar LPAMunitL

**Click the blue “submit” button in the bottom right-hand corner**
(If any error messages come up, please fix the issue, and “submit” again. Call the IBI Helpdesk if you are
not sure what the error message means)

© IBI1 2021 13
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3. You will now be taken to the final confirmation page, which will show a green banner reading
“Thank you!” like the one below.

@ JUSTg rants o

Grant P'ﬂckage { ) B () oue Actions Print

Ennty Profie
Thank you! The next step in this case has been reuted appropnalely. h
Enlity Users

information Audit Grant Package Case details
Entity Decuments ey Goal Deagine
R o 6 acine
s . D Soiciauon Tive in 20d in 20d
& Applications Opt BJAFY SCAAP Created by
Job{GalApplicationSchoduler) (26 ago)
g Appicaton Case ID Appicaten Gloup Case I SFa24 2 1
Kontenng Recent followers (0)

Participants (3)

Print or Save your “Grant Package” at this point!

4. Click on the “Grant Package™ tab to be taken to a full view of your submitted application. To save
and print, look to the top right of the screen. This is what you will send to JBI!

JUSTgrants Qo
v Homa Grant Package { y BCIOE pue { Actions ~ }{ Prny
t y Prof
Thank you! The next stap in this case has been routed appropriately
Er L
. Infermation Audit  Grant Package Case details
r' ! Goal  Deadune
atata ¢ a Al Scrcraton Tize " in20d in 200
o Appicatons ¢ L BJAFY SCAAP Created by
Job{GetApplicatonSchadular) (26d ago)
A C sroup Case 10 SFa2d 2 ¢
ng Recent followers (0)
o Eu‘}
Click on “Grant i
PaCkage” tab Participants (3)
Print and Save
with the buttons in Actions ~ Print
the top right.
© JBI 2021 14
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FINAL STEPS:

Forward the email confirmation from DOJ (pictured below) over to JBI @ JBIhelpdesk(@jbi-ltd.com or
Fax to JBI @ 972-406-3763

Please attach the “Grant Package” to this confirmation email!

**If you need to go back in to find the “Grant Package” at any point, Jfollow these steps:

Log in to JustGrants > Go to the “application” tab > Click on the blue “Grant” link > Click on “Grant
Package” > Print/Save package by using buttons in the top right.

From: Default <do-not-reply@ojp.usdoj.gov:s
Sent:

To:

Subject: Notice of Application Submitted to

[ GAUTION: This wmall originutad from cutside of the arganization. De not click links or cpen

attachments unless you receqnlze the sendar and Know the contant Is safo.

An application for BJA FY State Criminal Alien Assistance Program Program
Raquirameants and Application Instructions has bean submitted to tha Departmant of
Justice OJP BJA on behalf of. » COUNTY OF Dolng Business As

COUNTY JAIL at 12:.09 PM

hitps://justgrants.usdoj.gov/

For more i

JustGrant:

IMPORTANT INFO:

CONGRATULATIONS, YOU HAVE JUST SUCCESSFULLY COMPLETED THE
APPLICATION FOR THE FY 2021 SCAAP PROGRAM.

1. PLEASE REMEMBER TO KEEP YOUR USER ID AND PASSWORD AS YOU WILL NEED
THIS INFORMATION TO RE-ENTER THE JUSTGRANTS.

2. IF YOU WERE NOT ABLE TO SUBMIT THE APPLICATION AT THE CURRENT
TIME...SAVE YOUR WORK AND YOU CAN LOG BACK ONTO THE JUSTGRANTS
SYSTEM AT ANY TIME AND COMPLETE THE APPLICATION PROCESS PRIOR TO
05/09/2022, 08:59 PM EDT.

3. IFAT ANY TIME YOU NEED ASSISTANCE WITH THE APPLICATION PROCESS, PLEASE
CALL JBI AT THE FOLLOWING NUMBER:

JBI HELP DESK @ 1-800-576-3518
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